PSA 2

Set Your Goals
Your Ideal Life & Goals
WHY is this important?

Achieve your Ideal Life. What does this mean to you? This is something we value and something we
know many individuals continue to strive for. This best practice will provide you an opportunity to
reflect on your life, from a professional and personal perspective to determine what your ideal life
looks like.
The process of envisioning your ideal life can be very powerful and may provide you with new insight
and perspective. What would you consider to be the pinnacle of your success -your Ideal Life?
As part of this process, you will begin to recognize the ways that your professional and personal life,
influence each other. By doing so, you will begin to create an increased awareness around the areas
of your life that are a priority. This heightened sense of awareness will help bring clarity.
The process of identifying your Ideal Life will rejuvenate and invigorate you and have a positive impact
on all aspects of your life. Your description of an Ideal Life will serve as a beacon, guiding all your
choices.

WHO is this proven strategy designed for?
For those who want to create a clear understanding of what matters to them personally and
professionally.

WHAT should you expect?
You will:
•
•
•
•
•

Become aware of exactly what is important to you professionally and personally
Be more likely to achieve your goals if you regularly review them and write them down
Notice a new level of awareness and accomplishment
Feel empowered with this proactive approach to managing your success
Refer to “What You Can Expect from this Best Practice” on the following page for more
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What You Can Expect from this Best Practice
PURPOSE
•
•
•
•
•
•

To consciously choose and record what you want to accomplish professionally and
personally over the next 3 months, 1 year, 3 years and 5 years
To define your pinnacle of success: Your Ideal Life
To repeat the goal-setting process regularly
To keep a long-term record of your goals and objectives
To celebrate achievement and success
To gain clarity about what really matters to you

EXPECTED RESULTS
You will:
•
•
•
•

Become aware of exactly what is important to you professionally and personally
Be more likely to achieve your goals if you regularly review them and write them
down
Notice a new level of awareness and accomplishment
Feel empowered with this proactive approach to managing your success

ACCOUNTABILITY
You will:
•
•
•
•
•

Review your Ideal Life and Life’s Goals every three months
Acknowledge and celebrate the goals you achieve each quarter
Assess and/or change the goals you do not achieve each quarter
Be open and honest about your unique definition of Ideal Life and the Life Goals
which support it
Discuss your goals with those individuals you feel appropriate to share them with
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Life’s Goals
You may have read some of the countless books and essays on goal setting. Perhaps you currently use
the techniques detailed in one of them. This brief exercise is not intended to replace any goal-setting
process you currently use. It is designed to enhance it. For those of you who do not regularly set goals
for yourself (and record them) use this as an exercise to start a regular process.
To complete this exercise, set and record three-month, oneyear and three-year goals. Make the three-month goals the
most practical and the most realistic. Include some ideals
and perhaps some long-shots in your one-year and,
especially in your three-year goals. Also, take the time to
create a picture of your Ideal Life; this Ideal Life will serve as
a beacon. It isn't necessary to edit Ideal Life each time you
revisit your goals, although you will want to tweak it now and
again. Your ideas may change as your life changes.
In some way, your decision to work as a Financial Professional inside the Credit Union consciously or
unconsciously supports your vision of an ideal life.
Remember: goals are not static. They are meant to evolve with our ever-increasing awareness. Our
perceptions, wants and desires are constantly changing. Therefore, as you progress through this
process you may look back at what you have recorded and feel that these thoughts are no longer
representative of your current goals. Being aware of these shifts is an important step in attaining your
balanced lifestyle.
When doing this exercise, look for ideas which encompass all aspects of your life. Professional goals
are important but are often not achieved if they are not accompanied by some lifestyle objectives.
Most people are motivated by what working can produce for them -- free time, travel, fine dining, or
a new house – or by the benefits that it can bring for your family and community. When you do this
exercise don't hesitate to include any goals and objectives which will be a by-product of greater
organization and efficiency.
While it is important to include information from all aspects of your life, it is equally important to be
succinct. Don't spend more time on your goals than is necessary. In other words: don’t over think it.
Try setting aside 15 to 25 minutes and stick to your deadline. You should repeat this process every
three months - so you don’t need to spend hours on the process each time. With each quarterly
review, you will get a keener sense of what is important to you and to articulate it with greater clarity.
The process is what's important; it is a proven fact that people who set goals and believe in them
achieve more. You can think of the simple analogy of following a road map and, therefore, knowing
exactly where you are going. You are more likely to get there. And, if you change your mind about
where you are going you can easily re-plot your course.
Worksheets found in this strategy will allow you the opportunity to record your Life’s Goals and your
Ideal Life profile.
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The Law of Diminishing Intent
Take a moment to think back to the last time you stumbled upon a fabulous idea. Maybe this new
concept was related to your profession or maybe it had more of a domestic spin to it. Regardless of
the idea, the all-important question is whether you followed through with your plan. I would bet that
you achieved some of your initial goal but that your progress stalled somewhere down the line.
What happened? Was it that you were too busy to get your idea off the ground? Perhaps there was a
major change in your life that had you side-tracked.
A classic example of the effect of momentum and time on your goals unfolds every year on New Year’s
Day. January 1st is a time of new beginnings. On this day, we are highly motivated to put negative
thoughts, habits, or character flaws behind us. We commit to change and dutifully begin to follow our
resolutions. Perhaps we start a new exercise regime, decide to establish a new work ethic or to
implement an organizational plan. Despite these good ideas, the rest of our lives eventually get in the
way and we fall back into our old routine a few months (or weeks or even days!) later. When it’s all
said and done, we chalk it up to a good try and resume our old ways.
What does it take to move forward with a new plan -- to make sure nothing stands in the way of our
success? When you want to start something new, be sure to ask yourself whether you really want to
accomplish your goal in the first place. It is possible that, subconsciously you are sabotaging your
success even before you start? It could be that in the back of your mind, you might already know that
you don’t have the infrastructure in place to maintain your success once the task is completed. The
first thing you must determine is whether you have what it takes to finish such a task. You also need
to identify whether the result will ultimately improve your situation.
Once you have decided that your goal is indeed one you want to achieve, it is imperative you take
action. You need to get the ball rolling while you are still excited and motivated; before your attention
is drawn to different areas.
The sooner you put your plan into action, the more likely you are to achieve your goals. It also makes
sense to start your quest in logical order to make sure you are pursuing your goals in the best possible
order. Remember to establish milestones so that you can mark your progress and remain motivated
to reach your goal.
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Effective Goal Setting: Be SMART
The SMART approach is a simple yet effective technique to use when documenting your goals. This
approach allows you to create a meaningful list of measurable goals – in support of team goals,
department goals and Credit Union goals.

Keep your goals as specific as possible.

Specific

Break large goals down into a series of smaller milestones that will allow
you to feel a sense of accomplishment each time you are one step closer to
achieving the final goal.

Can the achievement of your goal be measured?

Measurable

Is there a measurable result to bring closure?
At the end of the day, can you answer the question “Did I achieve this goal?”

Achievable

Your goal should be a challenge that requires discipline, but it shouldn’t
require you to neglect other important areas of your life.

Realistic

People have different starting points as it relates to their skill sets, abilities,
commitments, time availability and life experiences. Know your starting
point in relation to the end goal.
Set your goals based on your current reality.

Identify the desired time-frame for each of your goals.

Time-Frame

Goals without pre-determined time frames have the potential to turn into
perpetual failures.
By setting a time frame for each goal, you are more likely to achieve each
one.
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Defining Your Ideal Life
When defining your Ideal Life, carefully consider each of the areas illustrated below. Decide which of
them play a role in your Ideal Life and begin defining them in as much detail as possible. You may wish
to simply jot your thoughts around the perimeter of the diagram.
The next step is to identify the short, medium and longer-term goals necessary to achieve your Ideal
Life. Break large goals into more manageable ‘milestones’ to chart your incremental success.

Health

Recreation
&
Adventure

Volunteer
& Service

Faith &
Spirituality

Ideal
Life

Family &
Friends

Enjoyment
& Fun

Career
Financial
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TAKE ACTION & GET STARTED
PART 1 – YOUR IDEAL LIFE
1. Print a copy of the Ideal Life & Goal Setting Worksheet to get started.
2. Begin with Step 1 and use this worksheet to record your dreams.
• Keep it concise -- write no more than a page -- but be as specific as possible, as this
record will be an important guide.
• Think about what really matters to you.
• Allow yourself about 20-30 minutes for Step 1 of this process.
3. Carefully consider all the questions listed on the Ideal Life & Goal Setting Worksheet.
• Be as thorough as possible and include both personal and professional ideals.
4. When ready, move onto Part 2 – Your Life’s Goals.
Remember: it might not be perfect the first time you put it down on paper - and that's ok. Your
ideal life will begin to take shape and become further refined as time goes on and you reflect on
your ideal life regularly. Be clear about what you want, yet flexible enough to work within your
present reality.

PART 2 – YOUR LIFE’S GOALS
1. Move onto Step 2 of the Ideal Life & Goal Setting Worksheet.
• Allow yourself about 15-25 minutes for Step 2 of this process.
2. Carefully consider your Ideal Life and the goals associated with achieving it.
3. Begin to list your short, medium, and long-term goals.
• Be as thorough as possible and include both personal and professional goals.
• Follow the SMART Goals approach to defining your goals.
4. When complete, you can save the worksheet to an electronic file and complete it on the
computer or flash drive OR you can print it and complete it manually.
• If completing on the computer save the file using a date suffix for easy identification
(ie. IdealLife_July09).
• If completing it manually, store it in your PSA Binder.
Make a note on your calendar to revisit your Ideal Life & Life’s Goals Worksheet every three months.
Review your Ideal Life and Goals: note those that you have achieved and those that you have made
progress towards. Update this worksheet accordingly. Share this with your Manager and/or another
leader at your Credit Union and ask for permission to update them on your progress every 3 months.
Be sure to keep all your Ideal Life& Goal Setting Worksheets as it can be enlightening to review them
and to see how your dreams have been realized.
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Ideal Life & Life’s Goals Worksheet
Name:
Date:
STEP 1: DEFINING YOUR IDEAL LIFE
Describe your IDEAL LIFE in detail. You may want to consider some of the following:
• How can my career serve me?
• How do I define professional fulfillment?
• How do I define personal fulfillment?
• Who do I want to be spending more quality time with?
• What type of service work do I want to do or do more of?
• Are there any hobbies or interests that I want to begin or spend more time on?
• Is there anything I want to initiate (or continue with) to maintain my health & wellbeing?
• What is the legacy I wish to leave/build?
The more comprehensively you describe the vision of your Ideal Life, the more clarity you will
have about your purpose and intent going forward. You may wish to use the diagram on the
following page to explore different areas of your life. Also remember, format is not important
here so use bullet form or paragraph format – whichever you prefer.

MY IDEAL LIFE:
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STEP 2: DEFINING YOUR LIFE GOALS
What are the milestones along the way to achieving your Ideal Life?

My 3-Month Goals:
Professional

Personal

My 1-Year Goals:
Professional

Personal

My 3-5 Year Goals:
Professional

Personal

My 5-10 Year Life Goals:
Professional

Personal
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